 STATE OF ZALIFORNIA—HEALTH AND WELFARE AGENCY

DEPARTMENT OF SOCIAL SERVICES
14 P Street, Sacramento, CA 95814

March 28, 1997

COUNTY FISCAL LETTER (CFL) NO. 96/97-48

TO: COUNTY WELFARE DIRECTORS
COUNTY FISCAL OFFICERS
COUNTY AUDITOR CONTROLLERS
COUNTY PROBATION OFFICERS

SUBJECT: ASSISTANCE CLAIM INSTRUCTIONS AND CLARIFICATION

The purpose of this CFL is to: (1) provide assistance claim instructions for
reporting the aid codes assigned to Aid to Families with Dependent Children
(AFDC) cases that are determined exempt from past grant reductions (Beno v.
Shalala court case settlement), (2) introduce a revised CA 800 FC1 (Fed) (3/97),
Foster Care Facility Amounts Not Reimbursable From Federal Funds, form,

(3) forward clarification of required assistance claim support documentation,
and (4) advise counties of the delegated signature authority.

1. Aid Codes for Exemptions from Past Reductions. All County
Letters No. 96-13, dated April 3, 1996, and No. 96-28, dated May 23, 1996,
provided AFDC program regulations for exempting certain assistance units (AU)
from the statewide Maximum Aid Payment reduction of 2.3 percent. Counties
were instructed to assign the aid codes: 3P, 3R, 3G, 3H, and 0A for those exempt
AUs and to incorporate them with the parent aid codes (i.e., aid codes 35, 30, 32,
33, and 01, respectively) for assistance claiming. Counties are not required to
submit this detail with the assistance claim. However, counties must retain
sufficient documentation that identifies these AUs with exempt aid codes.

Counties should continue with this assistance claiming practice but are
reminded that CFL 96/97-37, dated December 12, 1996, requires that counties
provide distinction of these AUs by the exemption reasons on the ABCD 832,
AFDC Exempt Caseload Monthly Data Report.
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2 CA 800 FCI (Fed) (3/97), Foster Care Facility Amounts Not
Reimbursable From Federal Funds. The CA 800 FC1 (Fed) form has been
simplified and revised to assist counties in calculating the appropriate
nonfederal reimbursable share of Foster Care facility costs. (See Attachment 1.)
Counties are reminded to use the annual nonfederal foster care rates that are
approved and established by the California Department of Social Services
(CDSS) Foster Care Rates Bureau for AFDC-FC funded group homes and foster
family agencies. Counties shall complete and submit the revised CA 800 FC1
(Fed) (3/97) or an approved alternate form as a support document for Line 13.A
on the CA 800 FC (Fed), Summary Report of Assistance Expenditures - Federal
Children in Foster Care. Camera-ready copies of the revised form are available
upon request. Please contact: :

California Department of Social Services
Forms Management Unit

744 P Street, M.S. 7-182

Sacramento, CA 95814 :
Telephone Number: (916) 657-1907

3. Assistance Claim Support Documentation. The following
clarifying assistance claim instructions and information are to assist counties
with their efforts to submit the appropriate support data and to avoid processing
delays of any county’s assistance claims:

a) CFL No. 94/95-39, dated January 31, 1995, provided counties with
instructions for submitting assistance claims for reimbursement.
Counties were instructed to forward summary and detailed support
documentation for specific line items within identified claims.
Attachment 2 is a chart that identifies the current assistance claims
for AFDC, AFDC-FC, Adoptions Assistance, Refugee Cash Assistance,
and Emergency Assistance programs. It also describes the required
support documentation necessary for identified line items within these
claims.

Counties are requested to attach only one copy of the required support
information to each related assistance claim. This procedure will
assist the CDSS to promptly audit and process the claims.

b) CFL 94/95-47, dated June 19, 1995, forwarded claiming
instructions to counties regarding Cal-Learn bonuses and sanctions.
Counties are reminded to report these costs on the CA 800. Bonuses
should be claimed as a current supplement and sanctions reflected as
adjustments. The adjustments should be included and identified in
the required supporting documentation for the CA 800.
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¢) Counties that participate in the California Work Pays
Demonstration Project shall continue to submit separate CA 800s for
these assistance costs. The CA 800s should be labeled “Control Group
Claim” at the top and the appropriate supporting document should be
attached. (See Attachment 2).

4. Delegated Signature Authority. CFL No. 96/97-26, dated
September 30, 1996, advised counties that are interested in exercising the
delegation of signature for the administrative expense claim, DFA 325.5, to
submit a copy of the signature delegation from their auditor-controller. This
process is also applicable for assistance claims. The delegation should include
the names and signatures of those authorized to sign the certification of either
the assistance claims or the administrative expense claim. Counties should send
this information to:

California Department of Social Services
Financial Services Bureau, County Claims
744 P Street, MS 12-01

Sacramento, CA 95814

As the list of authorized signatures changes in your county, please submit
an updated list to the CDSS as soon as possible in order to avoid return of
claims.

The foregoing instructions are subject to change with the implementation
of the California Temporary Assistance Program and Federal Temporary
Assistance for Needy Families requirements.

Please contact the following CDSS offices if you have any questions or
need further information:

Subject Office ' Telephone Number
ABCD 832 Information Services Bureau | (916) 653-5170
AFDC-FC Group Home and Foster Care Rates Bureau (916) 323-1263
Foster Family Agency Rates
Assistance Claims Instructions Fiscal Policy Bureau (916) 657-3440
Delegated Signature Authority Finan(nal Serv1ces Bureau, (9 16) 657-3390

‘ County / /\

Y I\

George . Peacher, Jr., Chief
Fiscal Systems and Accounting Branch

Attachments
¢: CWDA
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